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Chapter 4

Updating and Viewing Non-Appropriated Fund Employee

Records

Chapter Overview

Introduction

This chapter explains the process for updating and viewing Non-Appropriated
Fund (NAF) employee records without using a Request for Personnel Action
(RPA); e.g., education and appraisals. Descriptive Data Fields (DDFs)
display data fields used for Air Force and Army NAF personnel.
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Chapter Overview, Continued

Before You The People Window is used to update NAF employee information when a
Begin Request for Personnel Action/Notification of Personnel Action (RPA/NPA) is
not required. Taskflow Buttons used are:
e Assignment (Links the Person record with the Position record for
viewing only)
e Extra Information (Contains single occurrence data)
e Special Info (Special Information Types) (Allows for multiple occurrences)
e Others (Additional pay data)
Note: These DDFs reflect both Air Force and Army data. While the
flexfields are the same, each Component determines which data fields are to
be completed.
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Updating NAF Records

Accessing the This window is used to update an employee’s record with data that does not
People Window  require an NPA; e.g., appraisals, non-monetary awards, training, etc.

Step Action
1 On the Navigation List — People — Enter and Maintain —
<Open>. The People Window displays with the Find Person
Window displayed on top.
2 Query for the employee by their name, Sequence Number,

Applicant Number, or SSAN. The People Window displays with
five Taskflow Buttons:

e Address

e Assignment

e Extra Information

e Special Info

e Others

e Validate (not used by DoD)

= People ==K
— MName
Lot T an.IE j Type |[Employee
3] o et S S e e e = Hira Date |04-FEB-1987
Title Identification
Frefix Social Security
Suffisx Employaa
Middle Apphcant

Parsonal Information

Hirth Date Age 36
Mationality Status
\Wwaork Talephone Email
Mail Ta [ Efas Disakin
Date Last Varifiad
Effective Dates
’7 From |04-FEB-1887 -rp| [ i—]
Yalidate
_b Address | Assignment ] Extra Information Special Info I Others...

Continued on next page
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Updating NAF Records, Continued

Updating a NAF  The Address Window is available for updating and maintaining addresses.

Employee’s For Army this data is required to support payroll interface. It is optional for
Address Air Force.
Step Action

1 To update the employee’s address, click <Address>. The
Address Window displays. The Style data field defaults to
“United States.”

"_ Address [NAFAFREFORT. JORDON JOSEFH]
__> Style
Address ‘
Details
Type P Primary
Data From [24-5EP-2001 Date To B

2 Click in the Address data field. The Personal Address
Information Window displays. Enter the address information.

I Personal Address Indormation
.»IE QI

i

Address Lina1 [1234 Grant Street ﬂ
Address Ling 2
Address Line 3

City |San Antonio

State [TX Texas
Zip Code (78233

County
Cniartng "l;j‘-i.lj?d States _ dniiniieaioone ;’ll
Claar Canceal L ‘ OK |
Click <OK>.

Continued on next page
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Updating NAF Records, Continued

Updating a NAF Employee’s Address (continued)

Step

Action

3

The Address Window displays with the address information.

ik Addvess [NAFAFREPORT. JORDON JOSEPH]

Shde [United States

Addrass |l 234 Grant Street.. San Antonio. TX. 78233, United States..

= Primary

Dulﬂiib |
Type | |

Date From [24-SEP-2001 DaieTo | el
|

To display the type of address, click the LOV in the Type data
field.

Find | ok | Cancel |

There is only one Primary address. You must deselect the “X” in
the Primary Box for other addresses.

Click <OK> and Save. Exit the window.

Note: Normally Date Track is not used for updating addresses. In
those cases where there is a compelling reason to do so, be sure to
reset the system back to the current date.

Continued on next page
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Updating NAF Records, Continued

Updating and
Viewing
Assignment
Information

NAF': Updating and Viewing NAF Records

The Assignment Window identifies the employee’s position data and

position number. You can use this number to retrieve the Position Window
to view and update other position data. A simple method is to highlight the
entire Position data field, and copy it (Ctrl C or Edit - Copy from the Main
Menu Bar), then paste the number into the blank Position Window to
execute a query.

Step

Action

1

4

On the People Window, click <Assignment>. The Assignment
Window displays showing position data. There are four Taskflow
Buttons. Only two are used by DoD:

o <Entries>

e <Others>
Note: <Salary> and <Pay Method> are not used by DoD. Also, the
Supervisor Region is optional.

B Assignment [MNA IDSEPH)

Group

Position [Tal SQ.MWG CLERK 71471 AFTC.NAF
Atermate

Grade |NF-O01 Fayroll
Location (350415035 States Paclive Appointment
Assignment Number [22932 Effective Dates
Employment Categony ’7 Fram I1 O-FEB-1998 To
Name |
humber |
i1
Salary i Entries Pay Method Others._.. ’

Continued on next page
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Updating NAF Records, Continued

Updating and Viewing Assignment Information (continued)

Step Action

2 Click <Entries>. The Element Entries Window displays. It
contains pay-related information for the current pay period
information. The data can be recurring or non-recurring. If you
need to see prior information, DateTrack to that pay period. You
can update some of the information or add an element, if it does

not require an NPA.
el e R -

Processing Types——
Periad |7n 2001 Bi-Week (16-SEP-2001 - 2! | O Bacuring

Classification | ! ponrecurring Additional
@ Both Frocessad
i — Effective Dates——
Processing
Name Type Costing Fasason LY From To
- [Tadjusted Basic Pay Recurring r r [10-FEB-1938
Basic Salary Rate Recurring r r |[10-FEB-1938
Total Pay Recurring - [10-FEB-1998
Shift Differential NAF Fecurring r r |10-FEB-1998
Recurring [ |[10-FEB-1998
Life Ins NAF AF Recurring r r |[10-FEB-1998
|
=
|
'
el i e |
. Entry Values 1 Assignment Others.... f 1
3 In the Element Name, use the Current Record Indicator to select

the element to view; e.g., Insurance.
Click <Entry Values>. The Entry Values Window displays.

B Entry Values (MAFAFREPDRT, JORDON ... [M[=] E3

Entry Value
Group Insurance 2
snoup Election Expiration

Life Flan

Health Plan

Class Code

Insurance Effactve Data

Diate Earmed |
Feyaa Details
Processina Priante [5750 [

Continued on next page
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Updating NAF Records, Continued

Updating and Viewing Assignment Information (continued)

Step Action

4 To add new element entries, place your cursor in the first blank
Element Name line. Click the LOV and select the element entry
you want to add. (As a reminder, you may need to use DateTrack
to reflect the correct pay period.)

5 Click <Entry Values>. The associated Entry Values Window
displays.

Enter the information and Save.

7 Close the window. Click <Assignment> to return to the
Assignment Window.

8 On the Assignment Window, click <Others>. The Navigation
Options Window displays.

Mavigation Dptions

Grade Slap
[Budpat Valuas
Cecondane Status
Salary Histany
Ertiy Higtang
Heviaws

COBRA

— Elﬂlr-:l Infeemmstaon Jj
Find ok | Cancel |

Continued on next page
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Updating NAF Records, Continued

Updating and Viewing Assignment Information (continued)

Step Action

9 Click Extra Information. The Extra Assignment Information
Window displays.

b& Extra Aszignment Information [HAF JOSEPH]
Tupe

=1 [Additional Assignment Information

Assignment NTE Dales

File ID Flag

MAF Additional Assignment Information

US Government Assignment NTE Dates

S Government Assignment Mon SF5%2

US Government Assignment SFS2

Detailz

I (i

i;? Note: The File ID Flag Type is not used for NAF entries, even
though it has NAF descriptions.

Continued on next page
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Updating NAF Records, Continued

Updating and Viewing Assignment Information (continued)

Step Action

10 Place the Current Record Indicator on the Type needed and click
the Details field. For example, place the Current Record Indicator
on NAF Additional Assignment Information and click the
Details field. The Further Assignment Information DDF
displays.

B Fusther Assignment Informaton

i Optional
Towr of Duty ] prion —nl

Assigned Shit |4 Other
Guarantaed Week Haurs |10

Guarantasd Cuamer Houss {00 oo E AF Only = |
R —— .‘
Clear | Cancel | i 0K ]

It is populated by processing an RPA, which contains this data.

11 With your cursor in Tour of Duty data field, click the LOV. The
Tour of Duty LOV displays.

Tour of Duly B

12 Make a selection and click <OK>. The Extra Assignment
Information Window displays again.

13 Repeat these steps to view and complete the remaining Extra
Assignment Information 7ype data fields. Save your work.

14 Close the Assignment Window and return to the People Window.

Continued on next page
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Updating NAF Records, Continued

Updating Extra Extra Person Information normally stores information that occurs one time

Person in an employee’s record. If it is updated, the new information replaces the old
Information values. Use the following steps to access the different Types.
Step Action
1 On the People Window, click <Extra Information>. The Extra

Person Information Window displays.

Type

MAF Additional Person Information
MNAF Armvy - Pay
MAF Army - Payroll Information

iHH andicapped Additional Information

MAF Army Allow and Earnings
MAF Army Retirement TSP and 401K
Other Person Information

Training Program Requirements

=] US Governmenl Conversions

Dietails

[ — [rl

Continued on next page

NAF': Updating and Viewing NAF Records Mod 9, Chap 4, page 11



March 2002

Updating NAF Records, Continued

Updating Extra Person Information (continued)

Step

Action

2

Place the Current Record Indicator next to the Type to be viewed
or updated; e.g., NAF Additional Personal Information.

Click the Details data field. The Extra Person Information DDF
displays.
Il Extra Pergon Information

2

= £

Military Status 'ﬂ_ None él
RetrementCode 2 FICA Only '
Dt inelig Ret Expir (4F)
Dependent Status £ None
Priar Pzn Empl Cat
SCO Retrement
SCO Langth of Sarvica
SC0 Civ Severance
MNAF Dual SSAN
Diate Disciplinan Act Expir

Investigation

Date Sec lmvest Completed

Clear |

View or enter the required data. Click <OK>. The Extra Person
Information Type Window displays.

Repeat Steps 2 and 3 through all the required Extra Person
Information Types. See the remaining types below for NAF
records.

NAF': Updating and Viewing NAF Records
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Mod 9, Chap 4, page 12



March 2002

Updating NAF Records, Continued

Updating Extra Person Information (continued)

Step

Action

5
(cont)

NAF Army — Pay:

Fed Examplions Claimed {W-4)
Fied Tax Status |
Fed Tex Effective Date
State Tax Exemptions Claimed
State Tax Status
State Tax Effective Date
Local Tax Exemnplions Clamed
Local Tax Status
Local Tax Effechve Date |
Fed Tax Additional Amaount
Siete Tex Addrional Amount i
Lacal Tex Addtional Amount

Fed Opt Tax Deduchon Amount .
A
Clear | Cancel | (0] 4 I

NAF Army Payroll Information:

i Extra Person Information _ |2l x
Diyal sppointment Code |

FAL Location

Shift Differential Code

YSIP

Benefils Saparation Code
Annual Lesve His to be Faid

Clear

Cancal | | oK |

NAF': Updating and Viewing NAF Records
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Updating NAF Records, Continued

Updating Extra Person Information (continued)

Step Action
5 NAF Army Allow and Earnings:
(Cont) il Extia Perzon Information HE=E
Farnily Mermber Status _|
TOSA Amount |
TQSA Begin Date
TOSAEnd Date

Sep Maint Allow Amts
Sep Maint Allow Bagin Date
Sep Maint Allow End Date

COna Time Eamings Code

One Time Eamings Amt o
Clear [ Cancel | o]

NAF Army Retirement TSP and 401K:
= Extra PA Request |nformation (O] =]

SCD Fetirement _-.-j
Retirement Paricipation Code |7 Armry MAF :

Diate Inalig Ret Expir -
Clear | Cancel ! Ok E

Continued on next page

NAF': Updating and Viewing NAF Records Mod 9, Chap 4, page 14



March 2002

Updating NAF Records, Continued

Updating Extra Person Information (continued)

Step Action
5 Other Person Information:
(cont)

Sponsor Tvpe |_
Sponsor's Camponent Bl
SCD Mil Flus Chv-wHS

Highest PP & Grade Held (#HS)
Diate Assigned CurantAgency (10-FEB-1998

FacultyRank (USUHS) |

Retiremeant Plan (LUSUHS)
Beason for Makility
Ot Swe Reimb Agmi Expic

Base Closure Suppor Indicataor

Emergency Contact
Dapandant Data of Binh-1
Dependent Date of Birth-2
Diapendent Dete of Birth-3
Diependent Date of Birth-4
Depandant Date of Birh-5 |

Pseudo S5AN 1 '

Component NOAC, Suffix I

Dt Last Employee Audi{AF)
Employee ID Number [Masy)

et Prat for BIF Value A‘j

6 Upon completion and saving, exit the Extra Person Information
Window and return to the People Window.

Continued on next page
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Updating Special Information stores multi-occurrence information; e.g., appraisals,
Special training, etc. Use the following steps to access the Special Information
Information DDFs.
Step Action
1 On the People Window, click <Special Info>. The Special
Information Window displays with the employee’s name.
B% S pecial Information [MAF: DON JOSEPH])
Information
Mame Exsts
N o
ACQ - AF Technical Appraical I
ACO - Assignment Review r
~ | |ACG - Contracting Officer I
Details
Start Date End Date Dietail (1
~ W ?E-SEP-2001
|
Lih
2 Query for the NAF SITs. Place the cursor in the first Name field.
Press F7 to clear the field.
E Special Information [MAFAFREFPORT, JORDON JOSEPH]
Informiation
[Mame Exsts
ﬂn =
s
o
= i
Details
Start Date End Date Dletaul 1
\ _H‘ 28-SEP-2001
il
3 Type %NAF%.
B Special Information yere v sees =T, JORDON JOSEPH]
Information
’ MName Exists
;l‘*/.,NAF% r
=
<
=] r
rﬂ -----
| StatDae End Date Detail [
;Hza—SErLzum
i B ]

NAF': Updating and Viewing NAF Records
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Updating NAF Records, Continued

Updating Special Information (continued)

Step

Action

4

Press F8 on the Toolbar. The NAF Special Information List
displays. Scroll down to view all the flexfields.

B Special nformation (be s ms v, e JOSEPH] =] S

Information
MName Exsts
=4 [NAF 401(K) Changes

e NAF Army Payroll - Bonds

-

NAF Career Program

« | [NAF Life Insurance Changes
;lNhF Medical Insurance Changes
NAF Prev Retmnt Enroliments

NAF Retirement Changes

B NAF RevPay: AWOF Information
_‘.'NhF RevPay: Allowance Info

NAF RevPay: Annual Leave

__| |[NAF RevPay: Compensatary Time
+ | [NAF RevPay: Deduct and Contrib
_‘.lNhF RevPay: Flex Time Worked
NAF RevPay: Hours and Pay

ozl NAF RevPay: Mil and Home Leave

+ | [NAF RevPay: One-Time Eamings
_‘_'NhF RevPay: Other Deductions
NAF RevPay: Other Earmings
NAF RevPay: Sick Leave

+ | [NAF Unclaimed Compensation

TECE TR TR T T TR TR CE T T

Place the Current Record Indicator by the Name data field and
click the Detail column to display the flexfield.

B Special Information (NMAFAFREPORT, JORDOM JOSEPH)

Information

MName Ewsts
—* MAF 401(K) Changes r

MNAF Army Payroll - Bonds I
MAF Career Program I
« [ INAF Lile Insurance Changes I
[+ Details .
I Start Diate End Date ;ﬁu [1
i 4 -

Continued on next page
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Updating Special Information (continued)

Step

Action

6

The NAF 401(K) Changes Window displays. (Optional)

Full Meame (Last First M)

Muiling Address - Street
Mailing Address - Supplarmantal
Mauling Address - Unit Address

Mailing Address - State
Mailing Address - Zip Code
Mailing Address - Zip Code + 4

Transaction Code
Eftecine Date

Reletionship/Gender
FPrimary

Mailing Address - City

Enter or view the required data. Click <OK>.

Repeat the above steps to view the remaining flexfields.

NAF Career Program: (Optional)

i

AF Career Praguam

Geographic Availakility
Lowest Accapinble Grade

Clear Cancel

Hi= B3

5

[
| oK |

NAF': Updating and Viewing NAF Records
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Updating Special Information (continued)

Step

Action

8
(cont)

NAF Life Insurance Changes: (Optional)

[ MAF Life Insusance Changes

a2l

Tranzadtion Cada

Efiective Date

Open Seaszon

Cance| Coverage Life Insurance
Trans Emp - Cont Lifa Ins

Full Mame {Last First Ml)
Dinte of Birth
Bielationship/Gendar

Frimary

Mailing Address - Straet

Mailing Address - Supplamental

dailing Address - Unit Address
Mailingaddress - C'rry

Mailing Address - State

hiailing Address - Zip Code
Mailing Address - Zip Cade + 4

LEE

Clear I

NAF Prev Retmnt Enrollments: (Optional)

MAF Prev Retmnt Enrollments

Fresly Enrolled in AF Ret Fan rw
Data From
Dote To
Prwsly Enroll in AAFES Fet Flan
Diata From |
DateTo
Frushy Enrolled m Ny Ret Flan
Diate From
Date To |
[Prvs by Ennodl in MY Exchge Ret Flan
Diate From |
Date To

NAF': Updating and Viewing NAF Records
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Updating Special Information (continued)

Step

Action

8
(cont)

NAF Retirement Changes: (Optional)

i MAF Fetrement Changes
a??!l ‘?I
s

Transachon Code

Eftective Date

Commenca U'WOP

End LwOF

Cancel Betiramant Contibution
Trans Emp - Cont Contibutions
Prvsly Enroll in LISANAF Ret Plan
Recemed Refund

Crate Receiad Refund

Full Name (Last. First, bily
85N
Ralationship/Gender
Diate of Birth

Mailing Address - Streat

Mailing Address - Supplemental

Mailing Address - Unit Addrass
Mailing Addrass - City

Mailing Address - State
Mailing Address - Zip Code

Mailing Address - Zip Code « 4 |

Al

Clear

[ laoid

Cancel

NAF': Updating and Viewing NAF Records
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Updating Special Information (continued)

Step

Action

8
(cont)

NAF Medical Ins Changes:

(Optional)

i HAF Medical Insutance Chonges

E2)

Transaction Code

Effective Date

Open Seazon

Commeance LWOP

End LWOP

Karrizd

Cancel Medical Insurance Cower
18- Month Extansion

Full Name (Last First Ml

Crate of Binh
Relationship/Gender

SEN

Mailing Address - Street

Mailing Address - Supplameantal
Mailing Address - Unit Address
Mailing Addrass - City

Meiling Address - State

Mailing Address - Zip Code
Wailing Address - Zip Code + 4

Clear '

cancel |[ ok ]

NAF RevPay: AWOP Info:

(Army Only — No input required by

user — auto-populates from payroll file.)

é ? i
EP Ending Date S|
AWOP Code
AWOP Senvica ¥ TD
AWOF Taken PP
AWOP Hours Serdice ‘Wear
AWOP Sinca Last Increase v i

J e

Clear 1 Cancel [ ] DK |

NAF': Updating and Viewing NAF Records
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Updating Special Information (continued)

Step

Action

8
(cont)

NAF RevPay: Allow Info: (Army Only — No input required by
user — auto-populates from payroll file.)

NAF RevPay: Alowance Info

PP Ending Dat= |

Retantion Allowwanca Amount

BlaF Cola Amount

FPost Allowance Armounts

Liing Quarers Allowance Amt

K|

Clear I

Cancel

NAF RevPay: Annual Leave: (Army Only)

i NAF RevPay: Annual Leave

FF Ending Date

Annual Leswe Eamad FE

Annual Leave Taken FF

Annual Leawa Taken yTD

Annual Leave Opening Balance
Annual Leswe Accrued v TD

Annusl Ly Curnulatirve Balancs
Annual Lv Maximum Carry Owear
Annual Lesws Ulge ar Loss

Lump Sum Leave Howrs Paid

Lump Sum Leswe Yalue Paid
Restored Annual Leawve Acct (Do 1)
Expired Year Account (Do 1)
Festored Annual Laave Acct (Ooc 2)
Expired Year Account (Oos &)
Restored Annual Leave Acct {Occ 3
Expired Wear Account (Occ 3)
Accumulated BRAL Lw Balance

Clear E

=] E3

o ]

Cancel

NAF': Updating and Viewing NAF Records
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Updating NAF Records, Continued

Updating Special Information (continued)

Step

Action

8
(cont)

NAF RevPay: Compensatory Time: (Army Only — No input
required by user — auto-populates from payroll file.)
2] 2]

PP Ending Date -—l

Comp Time Eamed PR

Comp Time Taken PP

Camp Time Balance

Comp Time Hours Canv Paid PP
Comp Time Come Faid PP Value

Lo |

Clear | Cancel

NAF Rev Pay: Deduct and Contrib: (Army Only — No input
required by user — auto-populates from payroll file.)

s NAF RevPay: Deduct and Contsib

?

FF Ending Date i’

Fadaral Tax GLI Deduction
State Tax 1 GLI Contribution
State Tax 2 A0 (KWTSF Deduction
Local Tax1 401 (K TSR Contribution
Local Tax 2

OASDI Deduction
0ASDI Contribution
Fetirement Deduction
Ratirement Contribution
o
Medicare Deduction |
Medicare Canfribution =
H0 Deduction

HMO Contribution

TSP Auto Confribuion
Drganization Dues
Bond Deduction
Meals Deduction
Allatment Deduction
Chearity Contribution
EIC Advance

p—

o]

Clear | Cancel

NAF RevPay:

Flex Time Worked: (Army Only — No input

required by user — auto-populates from payroll file.)

s NAF RevPay: Flex Time Worked

Pey Pearod End Date

Flex Days Weeks Worked
Flex Cumulathve Hours Warked

Clear 1

! »

Cancel

NAF': Updating and Viewing NAF Records
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Updating Special Information (continued)

Step

Action

8
(cont)

NAF RevPay: Hours and Pay: (Army Only — No input required
by user — auto-populates from payroll file.)

i HAF AevPay: Howss and Pay
Eig| 2
.:;;.’:;.a_l

Ending Dats

Check Murmber

et Pay

Base Pay Hours Wiorked
Fuate - Salans

Basic Pey - FP

Crvartime Hours PF
Crartime Pay Amount PP
Sundey Fremium Hours FFE
Sunday Premium Value PE
Hight Differential Hours FF
Might Differertial Value FF
Holiday Hours

Holiday Py

Hazard Fay PP

Severance Pay FF
Section 78 Incomea PP
Gross Pay FF

Gross Pay Subject to OASDI
Grogs Pay Subject to Medicare
Mamtaxable Income

.

A

ki

NAF RevPay: Mil and Home Leave: (Army Only)

FF Ending Date
hilitany Leawve Days Taken PP
Militany Leave Days Taken YTD

Home Leave Opening Balance

Home Leave Accrued PR ]

Home Leave Accrued v TO
Home Leawve Taken - FF
Home Laave Taken § Valus PP
Home Leewve Taken Y TD
Home Lesawva Balance Cumant

Home Leave Accrual Rate

Home Leawa Charseas EOD

Home Leave Eliaibilitv Date
Home Leave Accrual Date

Home Leave AWOP Hours PP

Clear |

i MAF RevPay: Mil and Home Leave

|

Cancel

— .

=] E3|

bl

o=

NAF': Updating and Viewing NAF Records
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Updating NAF Records, Continued

Updating Special Information (continued)

Step

Action

8
(cont)

NAF RevPay: One Time Earnings: (Army Only — No input
required by user — auto-populates from payroll file.)
#«F RevPay: Dther Deductions

=1

FF Ending Date -

Chher Deduction Amownt (Do 1)
Other Deduction Amaunt {Oce 2)
Cher Deduction Amaount (0o 3)
Other Deduction Amaunt (Occ 4)

Clear |

Cancel | oK |

NAF RevPay: Other Deductions: (Army Only — No input
required by user — auto-populates from payroll file.)

sl HAF RovPay: Other Eamnings

I

PP_ENDING_DATE - =

Recurring Eamings (Dot 1)

Recurring Eamings (Occ &)

Fecurring Eamings {Occ 3)
Texable Recurring Eamings [(Occ 1)
Teoalle Facurring Eamings (Oce 2)

L= ]

Cancel

Clear |

NAF RevPay: Other Earnings: (Army Only — No input
required by user — auto-populates from payroll file.)

sl NAF RevPay. Other Easmings

5l 2

PP_ENDING_DATE

Reacurring Eamings (Occ 1)

Recuring Eamings (Occ 2)

RBeacurring Eamings (Oee 3)
Teaxable Recurring Eamings (Occ 1)
Taxable Racurring Eamings (Occ )

Clear | Cancel

NAF': Updating and Viewing NAF Records
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Updating NAF Records, Continued

Updating Special Information (continued)

Step

Action

8
(cont)

NAF RevPay: Sick Leave: (Army Only — No input required by
user — auto-populates from payroll file.)
il HAF RevPay Sick Leave

PP Ending Dats =

Sick Leeve Eamed FF '
Sick Leave Accried YTD :
Sick Lemve Taken FF E
Sick Laave Taken YTD |

Sick Leave Cumulative Balance ! ¥
J ¥ f
Clear | Cancel | l 0K i

NAF: Unclaimed Compensation: (Army Only — No input
required by user — auto-populates from payroll file.)

MAF Unclaimed Compensalion

s ?

Full Mania (Last First Mi)
Ralationship
Parcentage

Muiling Address - Sirest

Mailing Address - Supplemeantal
Mailing Addrass - Uinit Addrezs

Mailing Address - City
Mailing Address - Siate
Mailing Address - Zip Code

Mailing Address - Zip Code + 4 _’_I
q .

sl memmel Do 1

Upon completion, Save your work, exit the Special Information
Window, and return to the People Window. Exit the People
Window.
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